
 
 

Document Type: 
Board Level Policy 

Original Policy Date: 
March 2, 2015 

Latest Revision Date: 
July 22, 2025 

Document Owner: 
CEO 

Document Classification: 
Public 

Review Cycle: 
Three Years 

 
 
SUBJECT: Member Participation in Annual Meetings of Members 
 
POLICY: It shall be the policy of the Cooperative to provide a clearly defined process for 

members of the Cooperative to participate in the governance of their 
Cooperative at the Annual Meeting of Members.  The process shall include 
instructions for members who wish to add business to the agenda for the Annual 
Meeting of Members, instructions for making motions from the floor at the 
Annual Meeting of Members, instructions for making statements at the Annual 
Meeting of Members, and instructions for members who wish to witness the 
counting of any ballots cast 

 
The clearly defined processes shall balance the rights of members to have 
proper notice of agenda items for the Annual Meeting of Members with 
the rights of members to bring business before the membership. 
 
Non-Members of the Cooperative shall have no rights to attend Annual 
Meetings of Members unless otherwise approved by both the General 
Manager and the President prior to the Annual Meeting of Members. 

 
PROCEDURE: 
 
Adding Business to the Agenda for the Annual Meeting of Members 
The Board of Directors of the Cooperative may add or remove items of business from the 
agenda for the Annual Meeting of Members by an affirmative vote of the board at any regular 
or special meeting of the Board of Directors. 
 
Any member may add an item of business seeking action by the membership of the 
Cooperative to the agenda for the Annual Meeting of Members pursuant to the following 
procedure: 

• The member shall prepare a written motion identifying with specificity the matter to be 
heard by the general membership. That motion shall include a description of how the 
matter is of general application to all members and the name and service address of the 
member submitting the motion. 



 
• The member submitting the motion shall collect signatures from at least 15 members.  

The signature document shall state clearly that members signing the petition support 
the inclusion of the motion on the agenda for the Annual Meeting of Members. 

• The written motion and the member petition shall be submitted at least 90 days prior to 
the Annual Meeting of Members, the date of which shall be published in the Catskill Hi-
Line newsletter at least 120 days prior to the Annual Meeting of Members. 

 
 
Witnessing the Counting of Any Ballots Cast at the Annual Meeting of Members 
Any member of the Cooperative may witness the counting of any ballots cast at the Annual 
Meeting of Members according to the following procedure. 

• The Cooperative shall make an announcement via Newsletter and/or electronic means 
that Members are welcome to witness the counting of ballots and with instructions on 
how to volunteer for this role. 

• A notice shall be placed on the ballots to remind Members that they are welcome to 
witness the counting of ballots. 
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